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ITonoxenne
0 HODMAaTHBHOM JIOKAJLHOM aKTe
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byryabMuHcKkoro MyHununaanHoro paiiona Pecny6inku TaTtapcran

I O6ume nonoxkenus.
L1 Tlonokenne o HOpMATHBHOM JIOKaNbHOM aKTe (fanee - Ionoxenue) MyHULMNATBHOIO
OI0/TKETHOrO  06pPA30BATENBHONO YUPEXKIEHHS AOMONHUTENIBHOIO 00pa3oBaHUs JIETCKOIO
L0 IpocTroBoro)  nentpa Ne 6 «3apHuna ByrynsMHHCKOrO MyHHLHMMANBHOMO paioHa
Pecnyoamkn  Taraperan  (manee - LlenTp) ycraHaBuMBaeT enuHble TpeGoBaHMs K
HOPMATHEHBIM - JIOKAlbHBIM ~ aKTaM, WX  TOATOTOBKE,  O(GOPMIEHHIO,  MPHHSITHIO,
¥ IBCPAICHHIO. BCTYIIEHHIO B CUITY, BHECEHHIO U3MEHEHUH U OTMEHE.
l.2. Hacrosiee Tlonoxenne sBnsiercs HOPMaTUBHBIM JIOKAJIbHBEIM akToM llentpa wu
D0SI3ATENBHO K MCIIONTHEHUIO BCEMH yYaCTHHKAMH 00pa3oBaTebHbIX OTHOLICHHI,
I.3. Tlonoxkenue nMoaroToBlIeHo Ha OCHOBAHHH ®epnepanpHoro 3akona ot 29.12.2012 roaa
N 273-D3 «O6 obpasosanuu B Poccuiickoit ®eneparmuy, TpynoBoro koaekca Poccuiickoit
Desiepainn (nanee — TK PO), Ipaknanckoro kogekca Poccuiickoit Penepaumnu (nanee I'K
Pd), Yerasa LlenTpa.
4 lokanbhbii HopmaTuBHEI akT LleHTpa (nanee — NOKambHBIN akT) — 3TO HOpMaTHBHbBIN
[IPABOBONH JIOKYMEHT, COJIEPKALUMH HOPMBI, peryJiupylolue 06pa3oBaTebHble OTHOLICHUS B
[leipe B npenenax cBoed KOMIETEHLMH B COOTBETCTBHM C  3aKOHOJIATE]bCTBOM
Poccuiickoit Desepainu, B nopsiake, ycraHoBieHHOM YctaBoM LleHTpa .
.2 Jlokanbhble axtel [leHTpa neHCTBYIOT TONIBKO B Tpefiesiax JaHHON 0Gpa3oBaTelbHO
OpraHu3allMu U He MOT'YT PEeryJIipOBaTh OTHOILUEHHS BHE 3TOM OpraHu3aLyy.
I.6. JlokanbHble aKTbl H31AIOTCS IO OCHOBHBIM BOIIPOCAM OpPTaHM3allMM M OCYIIeCTBICHHUS!
00pasoBaTeIbHON  1eATeTbHOCTH 00pa30oBaTeNbHOW OpraHU3allMd, B 3TOM 4HCle [0
BOIIPOCAM.  perlaMeHTUPYIOUIMM  [IpaBUja IpUeMa OOyYalolIUXCs, PEXKHUM 3aHSATHIH
OOVUAIONINXCSI. (POPMEI, MEPHOAHYHOCTD U MOPSIOK TEKYILIEr0 KOHTPOJIS M ITPOMENYTOUHOM
arrecraniu o0y4aloUIMXcs, TMOPSAOK M OCHOBaHWs — MEepeBOAa, OTYMCIEHHs U
BOCCTaHOB/ICHUS  oOydalommxcs, O(OPMIIEHHS] BO3HMKHOBEHHS, TPUOCTAHOBIEHUS M
HPeKpaleHns OTHONIEHWH MeX1y obpa3oBaTesbHOM opraHu3alured U obyudaroumuMucs |
(HIM) POJIMTENSIMU (3aKOHHBIMM PEACTABUTEISIMU ) HECOBEPILIEHHOJIETHUX 00YUYaOLIMXCS.

|.7.  JlokajbHble aKThl, COOTBETCTBYIOLIME BCEM TpeOOBaHMSAM 3aKOHOAaTelbcTBa PO,
SIB/ASIIOTCS 00sA3aTeNbHBIMW K UCIIOJHEHHIO BCEMM YYaCTHHKaMU 00pa30BaTeslbHbIX OTHO-
LLICHHH.



1.7. HopMbl JOKaNbHBIX aKTOB, YXYAIIAIOIINE MTOJOKEHUE 00YUYAIOMINUXCS WA paOOTHUKOB
oOpa3oBaTeNbHON OpraHW3allMi TI0 CPAaBHEHHWIO C TMOJOKEHHUEM, YCTAaHOBJICHHBIM
3aKOHOJATEIHCTBOM 00 00pa3oBaHUU, TPYJOBBIM 3aKOHOAATEIHCTBOM JHOO TPUHATHIE C
HapyLIEHUEM YCTAaHOBJIEHHOIO MOPsIKa, HE IPUMEHSAIOTCA U MOJJIEKAT OTMEHE.

1.8. Jlokanphble akThl LleHTpa yTpaunBaroT cuily (MOJHOCTHIO WM B OTJEIBHOM YacTh) B
CHEAYIOUIUX CIyYasx:

- BCTYIUIEHUE B CHJIy aKTa, IPU3HAIOMIETO JAHHBIN JOKAIbHbIN aKT YTPATUBIIUM CUILY;

- BCTYIUIGHHE B CUJIy JIOKQJIbHOTO aKTa OOJbIICH IOPUIUYECKON CHUIIBI, HOPMBI KOTOPOTO
IPOTUBOPEYAT MOJOKEHUSAM JaHHOTO JIOKAJIBHOTO aKTa;

- TNPU3HAHUE CYJOM WJIM HHBIM YIOJTHOMOYEHHBIM OPTraHOM TOCYAApPCTBEHHOW BJACTH
JIOKAJIBHOTO aKTa IMPOTHUBOPEYAIIUM JACHCTBYIOIEMY 3aKOHOIATEIbCTBY.

1.10. JIokanbHBIN aKT yTPATUBILINWNA CUITy HE MOJICKUT UCTIOTHEHHUIO.

I1. Ileau 1 3agaun

Lensmu u 3agauamu HacTosIero [lomoxxeHue SBIISIIOTCS:

- CO3/IaHUE €IMHOWN U COTJIACOBAHHOM CUCTEMBI JIOKAJIbHBIX aKTOB lLleHTpa;

- o0ecIieueHre MPUHITUIIA 3aKOHHOCTH B HOPMOTBOPYECKOM JieaTelbHOCTH LlenTpa;

- COBEPIICHCTBOBAHME TIpoliecca MOJATOTOBKH, O(DOpPMIICHMS, MPUHATHS W peaTu3aiuu
JIOKAJbHBIX aKTOB;

-IIpeIOTBpAIICHUE AyOJUPOBAHUS PETYJIUPOBAHUS OOIIECTBEHHBIX M 00pa30BaTeIbHBIX
oTHouieHui B LleHTtpe.

III. Buanl J10KaJbHBIX AKTOB.

3.1. B cooTBeTcTBHM C YCTaBOM JEATENBHOCTH LleHTpa permaMeHTHpyeTcs ClenyromuMu
BUJIaMHU  JIOKQJBHBIX  aKTOB:  IIOJIOXKEHUS, PEIICHMs, MPUKa3bl, pPACHOPSKEHUS,
MOCTaHOBJICHUSI, THCTPYKILIMH, TOHKHOCTHBIE MHCTPYKIUH, nipaBuia. IlpencraBieHHblil mne-
peYeHb BUIOB JIOKAJbHBIX aKTOB HE ABJISIETCS] HCUEPIBIBAIOLIUM.

3.2. JlokanbpHble akThl LleHTpa MOryT OBITH KJIacCU(UIUPOBAHBI:

a) Ha TPYNIIBI B COOTBETCTBUU ¢ KommneTeHuuen LlenTpa:

- JIOKaJIbHBIE AKThl OPraHU3aMOHHO-PACIOPAAUTEIBHOIO XapaKkTepa;

-JIOKaJbHbIE AaKThl, PETJIAMEHTHUPYIOLIME BOMPOCHl OpraHMU3alu  00pa30BaTEIBHOIO
nporecca;

- JIOKaJbHBIE AaKThl, PETIAMEHTUPYIOLUE OTHOILEHUs paboroparens ¢ paOOTHUKAMH U
OpraHU3alNI0 Y4eOHO-METOANIECKON paOOTHI;

- JIOKaJIbHBIE AKTBI, PETJIAMEHTUPYIOIINE IEATEIbHOCTh OPIraHOB CAMOYIIPABJICHUS ;

- JIOK&JIbHbIE  AaKThl, pENIAMEHTHPYIOLIME  aJIMUHUCTPATUBHYIO U  (DMHAHCOBO-
X035IUCTBEHHYIO JESTEIbHOCTD;

- IOKaJIbHbIE aKThI, 0OECIeUnBatONINe BEACHUE IETONPOU3BOJICTBA.

0) 10 KpUTEPUSIM:

- 110 CTENEHU 3HAYMMOCTH: 00sA3aTeNIbHbIE U HE00A3aTEIbHbIE;

- 110 cdepe AecTBUS: 0OILIEro XapakTepa U CIEHUaTbHOTO XapaKTepa;

- O KpYry IJIMI paclpocTpaHsiomuecs Ha Bcex paboTHukoB LleHTpa U HE
pacnpoCTpaHSIOLINECS Ha BCEX paOOTHUKOB OpraHU3aliiy;

- [0 crnoco0y MNpUHATHS: NPUHUMAaeMble pykoBoautTenem LleHTpa eauHONIMYHO U
MPUHUMAEMBbIE C YI€TOM MHEHHUS MPEICTaBUTEIHHOIO OpraHa Y4aCTHUKOB 00pa30BaTebHbBIX
OTHOILIICHU;



- MO0 CPOKY JEWCTBHUSA: MOCTOSHHOTO IEHCTBUS U OECCPOUYHBIE C OMPEICICHHBIM CPOKOM
JIENCTBUS,
- IO CPOKY XpaHEHUs: MOCTOSHHOTO XpaHEeHUs, 75 JIET U Jpyrue.

IV. llopsiaok moAroTOBKHM JIOKAJIbHbIX AKTOB

B IlenTpe ycranaBnuBaeTcs CAEAYIONIUN TOPSAOK NOATOTOBKH JIOKAIBHBIX AKTOB:

4.1. UauumaTtopoM MOoATrOTOBKH JOKAIbHBIX aKTOB MOTYT OBITh:

- YUPEAUTEND;

- OpraHbl yNpaBlieHUs: 00pa30BaHUEM;

- anmuHucTpanus LlenTpa B nuie €€ pyKOBOJIUTES;

- YYaCTHUKH 00pa30BaTENIbHBIX OTHOILICHH.

OcHoBaHuEM JUIsl MOATOTOBKHM JIOKAJBbHOTO aKTa MOTYT TakKe€ SIBJIATbCS MU3MEHEHHS B
3aKoHOJaTeNbCTBE PP (BHECEHHWE W3MEHEHUH, M3JaHUE HOBBIX HOPMATHMBHBIX MPABOBBIX
aKTOB).

4.2. TIpoeKT JIOKaJIbHOTO aKTa TOTOBUTCS OTAECIbHBIM PAaOOTHUKOM WM TPYyHIou pa-
OOTHHUKOB MO MOPYYEHUIO pykoBoguTens LleHTpa, a Takke OpraHoM camMOyIpaBJiCHUS
[{enTpa, KOTOPBIM BBICTYNUJ C COOTBETCTBYIOIIECH MHULIMATUBOM.

4.3. [lonroroBka JIOKaJIbHOI'O aKTa BKJIIOYAET B c€0s M3yUEHUE 3aKOHOAATEIbHBIX U MHBIX
HOPMAaTUBHBIX aKTOB, JIOKaIbHBIX aKTOB LleHTpa, pernaMeHTUPYIOMIHUX T€ BOMPOCHI, KOTOPHIE
npeJroiaraeTcs OTpa3uTh B MPOEKTE HOBOIO akTa, M Ha 3TOM OCHOBE BBHIOOp €ro BuUA,
COJIepKaHusl U MPEACTABICHUE €r0 B MUCbMEHHOM QopMme.

4.4. TloaroroBka HambOojee Ba)KHBIX JIOKAJIBbHBIX aKTOB (IIPOEKTOB pEUICHUI coOpaHui,
NIEJICOBETOB, OPraHOB CAMOYIPABJICHUs, IPHUKA30B, IOJOXKEHUI, MpaBWiI) AODKHA OC-
HOBBIBATBCS HA PE3YJIbTATAX aHAJIN3a OCHOBHBIX CTOPOH AeATENbHOCTH LleHTpa , TeHaeHumn
€€ pa3BUTHUSA U CI0KUBLIEHCS CUTYAIUH.

4.5. Tlo Bompocam mnpuema Ha pabOTy, MEPEBOJIOB, YBOJbHEHUH, MPEIOCTABICHUS OT-
ITyCKOB, NOOWIPEHUI WM NPUBJICYEHNS COTPYAHUKOB K AUCUUILIMHAPHON WA MaTEpHalb-
HOM OTBETCTBEHHOCTH M3JAIOTCA MPHUKa3bl, B cOOTBETCTBUU ¢ TK PO.

4.6. IIpoeKT JOKaNnbHOTO aKTa MOJIEKUT 00s13aTEIBbHON MPABOBOWM 3KCHEPTHU3E U MPOBEPKE
Ha JIMTEPATypHYI0 T'PaMOTHOCTb, KOTOpble NpoBoasATcs LleHTpe camocTosiTensHO MO0 C
YYaCTHEM NPUBIICUEHHBIX CHEUUAIMCTOB. JIOKANBbHBIM aKT, HE NPOIIEAIINNA IPABOBYIO
DKCIEPTU3Y, HE TTOJIEIKUT PACCMOTPEHUIO U IIPUHATHIO.

4.7 IIpoeKT JOKaJbHOTO aKTa MOXET OBITh TPEACTaBICH Ha oO0cyxkaeHue. Dopmbl
Mpe/CTaBICHUs AJI1 0OCYXKAEHHUS MOTYT OBITh pPa3jIMYHBIMH, HAPUMEP, pa3MeLIeHHE Mpo-
€KTa JIOKAJIBHOTO aKTa Ha MH(POPMAIMOHHOM CTEHJE B MECTE, JOCTYIMHOM JJisi BCEOOIEro
0003peHus, Ha caiiTe 00pa3oBaTEeNbHON OpraHU3alK, HAIpPaBJICHUE MPOEKTa 3aMHTEPECO-
BAaHHBIM JIMLIaM, POBEJCHUE COOTBETCTBYIOIIETO COOPaHUs C KOJUIEKTUBHBIM 00CYXACHUEM
MIPOEKTA JIOKATBHOTO aKTa U T.[I.

4.8. ITpy HEOOXOAUMOCTH JIOKAJIbHBIN aKT IPOXOJIUT MPOLEYpPY COTIacOBaHUSI.

4.9. Cpoku 1 TOPsIIOK pa3pabOTKHU MPOEKTa JIOKAJIBHOTO aKTa, MOPSIIOK €ro COrjlacoBaHUs
YCTaHAaBJIMBAETCS JIOKAIBHBIM aKTOM I10 BEICHUIO JeJI0NpOn3BOACTBA B LleHTpe.

V. IlopsiaoK NPUHATHS U YTBEPKICHUSA JTOKAJIBLHOI0 aKTa

5.1. JlokanbHBIN aKT, MPOUIECANINNA MPABOBYID M JIMTEPATYPHYIO SKCHEPTU3Y, a TaKKe
MpOLEYPY COIVIaCOBAHUS, MOJIEKUT NPUHATUIO U YTBEPKIACHHUIO pyKoBoaurteneMm LleHTpa
B COOTBETCTBUHU C YcTaBoMm LleHTpa.



5.2. JlokanbHble akThl LleHTpa MOTYT MPUHUMATHCA PYKOBOIUTENIEM, OOIIMM COOpaHHEM
pabotHukoB lleHTpa, MEemarormyeckuM COBETOM, METOJUYECKUM COBETOM, JIMOO WHBIM
opraHoM camoynpasieHus L{enTpa, HafieIeHHbIM MTOJTHOMOYHUSMU 110 TPUHSTUIO JTOKAJTbHBIX
aKTOB B COOTBETCTBHHM C ycTaBoM lleHTpa - mo nmpeaMeTam ux BeACHUS U KOMIICTCHIINH.
53.1lpy  TOpUHATUM JOKAJIBHBIX AaKTOB, 3aTPArvBaIONIMX IIpaBa OOYy4YaIOIIMUXCS, YYH-
THIBAE€TCS. MHEHHE COBETOB POJIUTENICH, MPECTABUTEIbHBIX OPraHOB O0YYAIOIITNXCS.

5.4. He NoJJieKaT MPUMEHEHHUIO JIOKAJIbHBIE aKThl, YXYJIIAIOIIUE MOJOXKEeHHEe paboT-
HUKOB MO CPaBHEHHUIO C TPYAOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM IJOTOBOPOM, CO-
TVIALIEHUSIMH, @ TAK)KE JIOKAJIbHBIE AKThI, IPUHSTHIE C HAPYIIEHUEM MOPSAAKA YUYETa MHECHHS
IPEICTaBUTEIILHOTO OpraHa pa0OTHUKOB.

5.5. Ilpomenmmii npoueaypy HPUHATHS JIOKAJIBbHBIM aKT YTBEPKIAACTCS PYKOBOJIUTEIEM
Ilentpa. Ilpomemypa yTBepxkaeHUs odopmiIsgeTcss OO0 TMOAMKMCHIO, JTUOO MPHUKAZOM
pykoBoautens Llentpa.

5.6. JlokanbHBIM akT BCTyMaeT B CUJIYy C MOMEHTa, YKa3aHHOTO B HEM, Ju0O, B clly4yae
OTCYTCTBHUS TaKOTO YKa3aHUs, 10 UCTCUCHUMU 7 KAJICHAAPHBIX JHEWU C JaThl MPUHATHUS JaH-
HOT'O JIOKAJIBHOTO aKTa.

JlaToil MpUHSATHUS JIOKAIBHOTO aKTa, TpeOyIoIero yTBepKJeHus pykoBoautenem lleHTpa,
SABJISIETCA J1aTa TAKOTO YTBEPKIACHUS.

5.7. Ilocne yTBEpKIAEHHUS JOKAJIBHOIO aKTa MPOBOJUTCS IMPOLEAypa O3HAKOMIICHHUS C HUM
YYaCTHUKOB 00Opa30BaTEIbHBIX OTHOIIECHUN, HA KOTOPBIX PACHPOCTPAHSIOTCA MOJIOKEHUS
JAHHOTO JIOKAJhHOTO akTa. O3HAKOMJIEHHWE C JIOKAJIbHBIM aKTOM OQGOpMIIIETCS B BHUIE
POCTIHCH O3HAKOMJISIEMBIX JIMI[ C YKa3aHUEM JaThl O3HAKOMJICHHUS, JIMOO HA CaMOM JIOKaJlb-
HOM aKTe, MO0 Ha OTAENHHOM JINCTE O3HAKOMJICHHUS, NPUJIaraeMbIM K Hemy, JU00 B OT-
NETBHOM KypHAJIE.

VI. OdopmiieHune JTO0KAJIBHOTO aKTA

6.1. OdopmieHue JTOKAJILHOTO aKTa BBIMOJIHSAETCS B COOTBETCTBUM C TPeOOBaAHUSIMHU
«l"ocynapCTBEHHOM CHUCTEMBI JOKYMEHTAIMOHHOTO oOecrnieueHus: ymnpasieHus. OCHOBHBIC
nosnoxeHust. O0ue TpeOboBaHUs K JOKYMEHTAM M CIy»K0aM JIOKyMEHTallMOHHOro obecre-
YeHUs», a TaKKe HOpMaMH «YHUDUIIMPOBAHHON CHUCTEMBI JOKyMEHTAIMU. YHUPUIIUPO-
BaHHAs CHUCTEMa OPraHU3alMOHHO-PACTIOPSAUTEIILHON JIOKyMEHTaluu. TpeboBaHus K
opopmaenuto gokymeHtoB. 'OCT P 6.30-2003” (ytB. I[locranoBnenuem I['occranmapra
Poccun ot 03.03.2003 N 65-cT «O NpUHATHUM U BBEAEHUU B JCHCTBHE IOCYJIapCTBEHHOTO
crangapta Poccuiickoit @enepanun»). [Ipu aTom:

- CTPYKTypa JIOKJIBHOTO aKTa JIOJDKHA OO0ecrneynBaTh JIOTUYECKOE Pa3BUTHE TEMBI
MpaBOBOTO perynupoBanus. Eciu Tpedyercst pa3bsiCHEHUE 1IeIe 1 MOTUBOB MIPUHSTHUS JIO-
KaJIBHOTO aKTa, TO B MPOEKTE J1aeTCs BCTYNMUTENbHAS 4acTh - npeamoOyna. [lonoxenus Hop-
MAaTHBHOI'O XapakTepa B MpeamMOyJy He BKIFOYAIOTCS;

- HOpPMaTHBHBIC TpeAnucanus OQOPMISIOTCS B BHJAEC IYHKTOB, KOTOPbIE HYMEPYIOTCS
apabckumu 1upamMu ¢ TOUYKON U 3aroJIOBKOB HE UMEIOT. [[yHKTBI MOTYT Mopa3AeisThCs Ha
MOAMYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO U TU(PPOBYIO HyMEPAIUIO;

- 3HAUUTEJIbHBIC 10 O00bEMY JIOKAIbHBIE AaKThl MOTYT JEIUTHCS Ha TJIaBbl, KOTOpHIE
HYMEPYIOTCSI pPUMCKUMU ITU(PaMU U UMEIOT 3aTOJIOBKY;

- €CIIK B JIOKAJIbHOM aKT€ TMPHUBOJATCS TaONWIbl, TpauKu, KapThl, CXEMbI, TO OHH, KakK
MPaBUJIO, JOJHKHBI OPOPMIIATHECS B BHJIC NMPHIOKEHHH, a COOTBETCTBYIOIINE IMyHKTHI aKTa
JOJKHBI UMETh CCHUIKU Ha 3TU MPUIIOKEHHUS;

- JIOKQJIbHBIN aKT C MPUIIOKEHUSMU JIOJIKEH UMETh CKBO3HYIO HYMEpaINIO CTPAHHUIL;



- JIOKQJIbHBIA aKT W3J1aracrcsi Ha rOCyAapCTBEHHOM si3bike PP M nOMKEH COOTBETCTBOBATH
JIATEPATYPHBIM HOPMaM;

- CTPYKTypa JIOKAJBHOTO aKTa JOJKHA OBITH JOIrMYEeCKH 00OCHOBAHHOM, OTBEYaIOIIEH
[eJasIM W 3a/JadyaM IPaBOBOTO PETYIMPOBAHUS, a TaKKe OOSCIEYMBAIONMICH JIOTHYECKOE
Pa3BUTHE U MPABUIIBHOEC MOHUMAHUE JJAHHOTO JIOKAIBHOTO aKTa;

- B JIOKQJIBHBIX aKTaxX JAlOTCAd OIPEICICHUS BBOJAUMBIX HOPUINYECKUX, TEXHUYECKUX U
JIPYTUX CHEIUAJbHBIX TEPMHUHOB, €CIM OHHM HE SBIAIOTCA OOIICH3BECTHBIMH U
HEeynoTpeOJIIeMbIMU B 3aKOHOJaTeNbcTBe Poccuiickoit denepanny U perMoOHAIBHOM 3aKO-
HOJATEJIbCTBE;

- HE JOMyCKaeTcs IepenuchiBaHUE C 3aKOHOB. [Ipy HEOOXOAMMOCTH 3TO JefaeTcs B
OTCBIJIOYHOM (hopMme.

VII. OcHoBHBIC TPEOOBAHMSA K JTOKAJBHBIM aAKTaM

JloxanbHble akThl LleHTpa HOMKHBI COOTBETCTBOBATH CJICAYIOIINM TPEOOBaHUSM:

7.1. Ilonoowcenue MTOMKHO COJEPKATh CIEAYIONIME 00s3aTeIbHbIE PEKBU3UTHI: 0003HAUCHUE
BHJIa JIOKAJILHOTO aKTa; €ro HauMEHOBAaHWE, TPU(BI: MPUHATO, YTBEPKACHO, COTJIACOBAHO;
PETUCTPAllMOHHBIE HOMEp, TEKCT, COOTBETCTBYIOLIMNA €ro HaWMMEHOBAHMUIO; OTMETKY O
HAJIMYMM TTPUIIOKEHUS U COTJIAaCOBAHMSI.

7.2. Ilpasuna NOMKHBI COJAEPkKaTh CIEAYIONINE 00s3aTeIbHbIE PEKBU3UTHI: O003HAUYCHHUE
BHJIa JIOKAJIbHOTO aKTa; €ro HauMMEHOBaHHME, TpU(dbl NMPUHATHS W YTBEPKICHUS; TEKCT,
COOTBETCTBYIOIIMIA  €r0  HAMMEHOBAaHUIO; OTMETKY O  HaJIMYUU  TPUJIOKCHUS,
PETHUCTPAIMOHHBIA HOMED.

7.3. Hucmpykyuu AOJDKHBI  COJIEPXKATh  CIEAYIONIME 00s3aTelIbHbIE PEKBU3UTHI: 000-
3HaYeHUE BHJIA JIOKAIBHOTO aKTa; €ro HauMEHOBaHUE, TPU(DBI MPUHITUS U YTBEPKICHUS,
TEKCT, COOTBETCTBYIOIIUM €r0 HAaMMEHOBAHUIO: OTMETKY O HAJIW4YUU TPUIOKEHUS: PErH-
CTPaLlMOHHBIN HOMED.

7.4. Pewenus NOMKHBI COJEpXKaTh CIEAYIOIIUME 00si3aTelIbHbIe PEKBU3UTHI: 0003HAUYCHUE
BH/JIA JIOKQJILHOTO aKTa; MECTO U JAaTy MPUHSTHUS, TEKCT, JOJDKHOCTD, (PaMUITNIO, MHULIMAIIBI U
MOAUCH JIUIIA, TPUHSBIIETO PEIIEHUE, OTTUCK MEYaTH.

7.5. Ilpukaszel u pacnopsicenus pykoBoautens LleHTpa HOJDKHBI COAEPX ATh CIACTYIOIINE
00s13aTeNIbHBIC PEKBU3HUTHI: 0003HAYEHNE BHJIa JJOKAJIBLHOTO aKTa U €ro HaMMEHOBAHHME; J1aTy
MIPUHATHS, PETUCTPALIMOHHBIM HOMEP, TEKCT, JOJDKHOCTD, (paMUINI0, HHUITAAIBI U TTOAIHUCH
pykoBoautens Llentpa.

7.6. Ilpomoxonwvt u axkmuvl JOHKHBI COJEPXKATh CIEAYIOIINE 00sS3aTelIbHbIE PEKBU3HUTHI:
o003HaueHWEe BHJIa JIOKAJHLHOTO aKTa; ATy MPHUHSTHS, HOMEP; CIHCOK MPHUCYTCTBYIOIINX;
TEKCT, COAEpKalllkil MOBECTKY JHS, ONMMCAHKUE XOJIa, MOPSAIKa U MPOUEAYPhl COBEPIIAEMBIX
OTPENICIICHHBIX (FOPUAMYECKA 3HAYMMBIX) JNEUCTBUM JUOO OTCYTCTBUE OIPEICICHHBIX
(haKkTOB; JOJKHOCTb, (haMWJIMIO, MHUIIUAJIBI U MOANUCH Julla (JIUI]), COCTABUBIIUX WU TIPH-
HUMABIIUX Y4aCTUE B COCTABJIECHUHU MPOTOKOJIA WIIM aKTa.

7.77. Memoouueckue pexomeroayuu JTOJDKHBI COACPXKATh CIEIYIONIUE O00s3aTeIbHbIC
PEKBU3UTHI: O00O3HAUCHHE BHUA JIOKAIHHOTO aKTa, AaTy MPUHATHSA, €ro HauMEHOBAaHUE,
TEKCT, COOTBETCTBYIOIINI €ro HAMMEHOBAHUIO U COJIEPKAIUN yKa3aHWE Ha BUJ, HAUMEHO-
BaHUE W JaTy NPUHATUSA MPABWI WIM UHCTPYKUUNA, HOPMBI KOTOPBIX PA3bACHSIOTCS, KOH-
KPETU3UPYIOTCS WIN JIETATU3UPYIOTCS METOAMYECKUMU PEKOMEHIAIMSIMU; TOJDKHOCTD, (ha-
MWJIUSI, THUIMAJIBI JIMLA (JUI1), COCTAaBUBIINX METOJINYECKHUE PEKOMEHAAIUU.



7.8. Ilpocpammul u naansl JOJDKHBI COJEpKaTh CIEAYIOIIME O0S3aTeNIbHbIE PEKBU3UTHI:
0003HaUYE€HHE BHJIA JIOKAJIBHOTO aKTa: JaTy MPUHSATHS, HAUMEHOBAHUE U TEKCT JIOKAJIbHOTO
aKTa, COOTBETCTBYIOIIHME €r0 HANMEHOBAHUIO.

7.9. Honsxcnocmuasa uncmpyxkyusi. JIoJI5KHOCTHASI MHCTPYKIUSI paOOTHHKA JOJIKHA COAEPKaTh
CIelyIolMe pa3feibl: OOIIME MOJOKEHUS; OCHOBHBIEC 3a/lauu, MpaBa, MpPeOoCTaBisieMble
pabOTHUKY U €ro o0S3aHHOCTH; B3aMMOJICHCTBHSI; OTBETCTBEHHOCTh 3a HEKAUECTBEHHOE U
HECBOEBPEMEHHOE  BBINOJHEHUE (HEUCIOJHEHUE) OO0sA3aHHOCTEH, MPEeayCMOTPEHHBIX
JOJKHOCTHOM MHCTPYKIIUEH; TpeOOBaHUS K paOOTHHKY.

[Ipu pa3paboTke [OJKHOCTHBIX WHCTPYKIHMI paOOTHUKOB PEKOMEHIYETCS PYKOBOJ-
ctBoBatbes [Ipukazom Munsapascoupaszsutust PO ot 26 asrycra 2010 roma Ne 7611 «O06
yTBepKAeHHH EMHOTO KBadM(pUKAMOHHOTO CIPABOYHHMKA JOJKHOCTEH PYKOBOIUTEINEH,
CHEIHAUCTOB M CIyXamuX, paszaen «KpanmudukanroHHple XapakTEepUCTUKUA JOKHOCTEH
pabOTHUKOB 00pa30BaHUSY.

7.10.1Ippy  DOATOTOBKE JIOKANIBHBIX AKTOB, PETYIUPYIOIMIMX COLHAIBHO-TPYAOBBIE OT-
HOIIICHHS (HANpUMeEp, KOJUIEKTHUBHBIN JTIOrOBOp, MpaBHJia BHYTPEHHErO paclopsaka U JIp.)
CJIeIyeT pyKOBOJCTBOBATHCA PEKOMEHIAUSAMU O HUX.

7.11. Cpenu nokanbHbIX akTOB LleHTpa BhICHIYIO IOpUIMUECKYIO crily umeeT Y craB LleHnTpa.
[TosToMy npyHUMaeMbI€ JTOKAJIbHBIE AKThI HE JOJIKHBI IPOTUBOPEUUTD €r0 Y CTaBY.

VIII. loxkymeHnTanusi

8.1. JIokanbpHBIE aKThI IPOXOAST MPOLEAYPY PETUCTPALIUU B CIIELIMAIBHOM KypHAJIE.

8.2. O0s13aTeNbHON perucTpaluy NOJJIeKaT MOJTO0KEHUSI, TPaBIIIa, UHCTPYKLIUU, IPUKa3bl U
pacropsbkeHus pykosoaureis Lientpa.

8.3. Perucrpanmio JIOKaJbHBIX AKTOB OCYIIECTBIISIET OTBETCTBEHHBIM 3a BEICHUE Jie-
JIOIIPOU3BOJICTBA COTIACHO MHCTPYKLIMH MO IEJTONPOU3BOACTBY B LleHTpe.

8.4. Perucrtpanus nojaoxeHui, NpaBUil 1 NHCTPYKIUN OCYILECTBIISIETCSA HE MO3JHEE JHS UX
yTBEpKIAeHUs pykoBoauTeneMm LlenTpa, npuka3zoB U pacnopspkeHui pykoBoaurens Llenrpa -
HE TMO3/IHEE THS UX U3JaHUs.

IX. IlopsiioK BHEeCEHUSI U3MEHEHHS U IONOJTHEHHH B JIOKAJIbHbIC aKThI

9.1. B neiictByromue B lleHTpe noKanbHBIE aKThl MOTYT OBITh BHECEHBI M3MEHEHHE U
JOTIOJTHEHHS.

9.2. Tlopsgoxk BHECEHUS UM3MEHEHUMM W JIOMOJHEHUW B JIOKaJdbHble akThl lleHTpa
ONPENEISAETCS B CAMHUX JIOKAJIbHBIX aKTaX. B OCTaNbHBIX ClydyasiX U3MEHECHUS U JIONOJHECHUS
OCYIIECTBIISIIOTCS B CIEAYIOLIEM MOPSIIKE:

- BHECEHUE W3MEHEHUW W JOIOJHEHHM OCYILIECTBISETCA B IOPSAJKE, YCTAHOBJIICHHOM B
JIOKaJIbHOM HOPMAaTUBHOM aKTE€, HA OCHOBAHUHM KOTOPOTO BHOCATCSI U3MEHEHUS;

- U3MEHEHHMS U JOTIOJHEHUS B JIOKAJIbHBIC aKThI: MOJOKEHUS MPUHATHIE 0€3 COTIaCOBAHUS C
OpraHoM ympaBjieHUus (CaMOYIpaBJICHUS), MpaBWja, WHCTPYKIHUH, MPOTPAMMBI, IUIaHbI,
MOCTAHOBJICHUS, PEIICHUS, MPUKA3bl M PpacCHopsKeHUs: pykoBoauTens LleHTpa BHoOcATCS
MyTeM U3JaHUs IPUKa3a pykoBoauTens L{eHTpa 0 BHECEHNH U3MEHEHUI WA JOTOJIHEHUN B
JIOKQJIbHBI HOPMATUBHBIN aKT;

9.3. V3MeHeHHs M JONOJHEHUS B JIOKAJIbHBIA aKT BCTYIAIOT B CHIIy C J1aThbl, YKa3aHHON B
MPUKAa3€ O BHECEHUM M3MEHCHUM WM JONOJHEHUW B JIOKAJIbHBIA HOPMATHUBHBIA AKT, a B
ClIy4yae OTCYTCTBHSI yKa3aHUsS B HEM JAThl - MO UCTECUYCHUIO 7 KAJIEHIAPHBIX JTHEH C JAThI
BCTYIUIEHUS TPUKA3a O BHECEHUY U3MEHEHUM WM JOTOJHEHUN B JIOKAJIBHBIN aKT B CHILY.



9.4. H3MmeHeHUs W JOMOJHEHUS B MpPENNUCAaHUS W TpeOOBaHUS, MPOTOKOIBI U aKTHI,
METOANYECKUE PEKOMEHIAINH, aKThl O IPU3HAHUY JIOKAJIBHBIX aKTOB YTPATUBUIMMU CHITy HE
BHOCSITCSI.

X. 3aka0unTeIbHbIC MOJI0KEeHHUS

10.1. Hacrosimee IlomokeHne MOIEKUT 0OSI3aTEILHOMY COTJIACOBAHUIO C OpPraHoOM
camoynpasieHus LlenTpa.

10.2. ITonoxkeHne BCTymaeT B CHILy C JAThl €ro YTBEpPKICHHS pykoBoauTenem LleHTpa.
10.3.I1onoxkeHne yTpauuMBaeT CUy B cllydae NpUHATUSA HOBOTrO I[10J0KEeHUS O JOKAJIBHBIX
aKTax.

10.4. Boripocel, He yperyiupoBaHHble HacTosuuM llonoxkeHnem, MOIeXKaT ypery-
JINPOBAHUIO B COOTBETCTBUU C JCUCTBYIOIIMM 3aKoHOAATENbCTBOM P®, YcraBom lleHnTpa n
VHBIMU JIOKAJIbHBIMU HOPMATUBHBIMU akTaMu L{eHTpa.

lpumeuanue.

1. Paznensl 6 u 7 [lonoxenust MoryT ObITh 0(hopmiieHbI B BUJie UHCTpYKIIMU, TpUIaraeéMon K
Hemy, a B [losmoeHunn emaercs TOJNbKO OTChUIKA. TO e MOXKHO CIIENIaTh U C PSIIOM APYTHUX
pa3/iesioB WK OTACIBHBIX MYHKTOB MO YCMOTPEHUIO pa3padoTYHKA.

2. 3a HEWCHOJHEHWE WM HEHAJJIeXKallee HCIOJHEHHEe TPeOOBaHMI, YCTaHOBIEHHBIX B
JIOKaIbHBIX akTax L{eHrpa:

- COTpYIHUKH [[eHTpa HECyT OTBETCTBEHHOCTh B COOTBETCTBUHM C Y cTaBoM Llentpa, TK P®D;
- oOydarommuecsi, UX POJUTENTH (3aKOHHBIE MPEJACTABUTENIN), HECYT OTBETCTBEHHOCTh B
nopsinke u  (opmax, TMPEAYyCMOTPEHHBIX 3aKOHOAATENbCTBOM P®,  jOKaIbHBIMU
HOpMAaTUBHbIMU akTaMu LleHTpa, YcraBom LlenTpa.



